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*Tenant's Liability is limited to the limits set forth in Florida Statue Section 768.28 in force at the time the agreement is entered into by the 
parties. Nothing in this agreement is intended to waive the sovereign immunity protections provided to Tenant pursuant to Florida law. 

Modifications to Terms and Conditions Approved
By Self Storage Center of Ocala:

Signature: ________________________________

Print: ___________________________________

Title: ___________________________________

Date: ___________________________________

CONTRACT# REC/230302

Approved as to form and Legality:

__________________________
William E. Sexton, City Attorney

Docusign Envelope ID: D70C2080-3B07-4570-893B-92DEF847D40A

6/2/2025

Marc Berman

asst mgr

Chief of Staff

City of Ocala

6/3/2025
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WATERCRAFT IS TOWED, THE OWNER IS NOT LIABLE FOR THE MOTOR VEIDCLE OR WATERCRAFT 
OR ANY DAMAGES TO THE MOTOR VEIDCLE OR WATERCRAFT ONCE A WRECKER TAKES 
POSSESSION OF THE PROPERTY. For the purpose of Owner's lien: "personal property" means movable property, 
not affixed to land, and includes, but is not limited to, goods, merchandise, household items, motor vehicles, or other 
property with or without a certificate of title. It is further understood that the date of sale of Tenant's property pursuant to 
this Section, if applicable, shall constitute the date of termination of this Agreement. At any time prior to lien sale, any persons 
claiming a right to Tenant's liened property may stop the sale by paying the default balance in full in the form of CASH 
ONLY all amounts owed. Upon release of such property to the payor, Owner shall have no further liability to any person for 
the liened property. An Auction Cancellation Fee will be charged if the Space is listed for sale, but the Tenant or Lien Holder 
payor redeems the goods prior to the sale date and the auction is canceled. In the event of a foreclosure of Tenant's interest in 
the Space, it is understood and agreed that the liability of Tenant for the rents, charges, costs, and expenses provided for in this 
Agreement shall not be relinquished, diminished, or extinguished prior to payment in full. Owner may use a collection agency 
to secure any remaining balance owed by Tenant after the application of sale proceeds, if any. Liability arising from the sale of 
personal property under this Section is limited to the net proceeds received from the sale of that property. If any property 
remains unsold after foreclosure and sale, Owner may dispose of said property in any manner considered appropriate by Owner 
in its sole discretion. Owner reserves the right to utilize online auction services to manage the sale of Tenant's property as a 
result of Tenant's default and the foreclosure of Owner's lien. Tenant consents to the use of online auction services. 

8. LIMITATION OF VALUE: Tenant specifically agrees that, with the exception of property prohibited by this 
Agreement, Owner is not concerned with the kind, quality, or value of the goods stored. Tenant agrees not to store 
property with a total value in excess of $5,000.00 without prior written consent of Owner, which consent may 
reasonably be withheld in Owner's sole discretion and if such consent is not obtained, the total value of Tenant 's 
property shall be deemed not to exceed $5,000.00 and may be worth substantially less than $5,000.00. The Tenant 
agrees and understands that this limit of $5,000.00 is deemed to be the maximum value of the property stored in the 
Space and the maximum liability of the Owner for any claim. Tenant agrees that the maximum value for any claim or 
suit by the Tenant, including but not limited to any suit which alleges wrongful or improper foreclosure or sale of the 
contents of a storage unit, is $5,000.00. Nothing herein shall constitute any agreement or admission by Owner or 
manager that Tenant's stored property has any value, nor shall anything alter the release of Owner's liability set forth 
below.

9. PERSONAL INJURY: Owner and Owner's agent shall not be liable to Tenant for injury or death suffered by any 
person, including Tenant's guests or invitees occurring in or about the Facility or the Space, or arising out of Tenant's 
use of the Facility or the Space, from any cause whatsoever, even if such injury or death is caused by the active or 
passive acts or omissions, or active or passive negligence of Owner, or Owner's agents or employees. This release of 
liability specifically extends to any losses or injury resulting from any failure in any security systems or security procedures 
employed at the Facility from any cause whatsoever.

10. INDEMNIFICATION: Tenant will indemnify, hold harmless, and defend Owner from all claims, demands, actions, 
or causes of actions (including attorney's fees and all costs whatsoever) that are hereafter made or brought as a result of, or 
arising out of, Tenant's use of the Space and the Facility. This indemnity specifically includes, but is not limited to, all 
liabilities released by Tenant in this Agreement. *see below

11. CONDUCT: Tenant shall behave, conduct himself/herself, and communicate with Owner, Owner's employees and 
agents, and other Tenants in a professional, businesslike manner while at the Facility. Should Tenant appoint or allow 
another person(s) or organization(s) to enter the Facility and/or the Space, such person(s) or organization(s) shall also behave, 
conduct himself/herself/itself, and communicate with Owner, Owner 's employees and agents, and other Tenants in a 
professional, businesslike manner while at the Facility and Tenant shall be responsible for the conduct of such person(s) or 
organization(s). Owner shall assume that possession of a key and gate code is evidence of authority to enter Tenant's Space. 
Violation of this provision shall entitle Owner to immediately terminate this Agreement.

12. CONDITION OF SPACE I REPAIRS - COMMENCEMENT AND TERMINATION: Tenant acknowledges 
that Tenant has inspected the Space and found the Space to be in good repair and in clean and sanitary condition. 
Tenant understands that all unit sizes are approximate and enters into this Agreement without reliance on the estimated size 
of the Space. Tenant agrees to maintain the Space in the same condition throughout the term of this Agreement. Tenant 
will immediately notify Owner of any defect in the Space. Tenant shall not build on nor attach anything to the inside or 
outside walls, ceiling, or floors of the Space. Upon termination of this Agreement, Tenant shall remove all Tenant's property 
from the Space and shall immediately deliver possession of the Space to Owner on the date of termination in the same 
condition as delivered to Tenant on the commencement date of this Agreement, reasonable wear and tear excepted. Tenant 
agrees to leave the Space broom clean and damage-free. Tenant further agrees to remove all items from the Space and 
agrees to reimburse Owner for any/all costs of emptying or repairing the Space, which includes but is not limited to dump 
fees, labor, materials, and transportation. Tenant agrees to reimburse Owner within 5 days of receipt of an itemized statement 
of all labor and other
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AGREEMENT READ, COPY RECEIVED, AND INCORPORATION OF PROVISIONS ON ALL PAGES: 

Tenant acknowledges that he/she has read, is familiar with, and agrees to (a) all of the terms and conditions of this Agreement, 
and (b) the provisions printed on all pages of this Agreement, and Owner and Tenant agree that all such provisions constitute a 
material part of this Agreement and are hereby incorporated by reference, including the reviewing of all bold-faced items. 
Tenant acknowledges receipt of a true and exact copy of this Agreement and of the rules and regulations of this Facility. 

WITNESS WHEREOF, OWNER AND TENANT HERBY EXECUTE THIS AGREEMENT ON THE RENTAL 

AGREEMENT DATE LISTED ABOVE. 

Job Title (If Business Tenant) 

Occupant" Agent" for Self Storage Center of Ocala 

Date: 
-----

*Tenant's Liability is limited to the limits set forth in Florida Statue Section 768.28 in force at the time the agreement is entered into 
by the parties. Nothing in this agreement is intended to waive the sovereign immunity protections provided to Tenant pursuant to 
Florida law.

Modifications to Terms and Conditions 
Approved By Self Storage Center of Ocala:

Signature: ________________________________

Print: ___________________________________

Title: ___________________________________

Date: ___________________________________

CONTRACT# REC/230302

Approved as to form and Legality:

___________________________
William E. Sexton, City Attorney

Docusign Envelope ID: D70C2080-3B07-4570-893B-92DEF847D40A

asst mgr

Marc Berman

6/2/2025

Chief of Staff

6/3/2025

City of Ocala
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V.I.N.#: ___________ _ License #: State: 

Color(s): ___________ _ Length: ______ _ 

Additional Description: 

DISCLOSURE OF LIENHOLDERS: 

Please state the name, address, and contact information of any lienholders or secured parties who have an interest in the 
property that is or will be stored along with a description of the property. If more than one such lienholder/secured party exists, 
please list all on a separate attachment to this Agreement and write "See Attachment" in the space below. 

Property Description: ______________________________ _

Lienholder or Secured Party: ______________ _ Phone Number: 
----------

Address: 
-----------------------------------

DELINQUENCY FEES & OTHER RENTAL CHARGES: 

Administrative Fee 

Late Payment Fee 

Lien Notice Processing Fee 

Lock Cut Fee 

Lien Advertising Fee 

Auction Cancellation Fee 

Non-sufficient Funds (NSF) Fee 

Invoice Charge (Mailed Copy)

Phone Payment Charge (Non-Automated)

Cleaning/Disposal of Items Fee 
Food Storage Fee 
*TBD - To Be Determined

$29.00 

$20 or 20% (greater of) 

$70.00 

$35.00 

$50.00 

$25.00 

$30.00 (Minimum) 

$3.00 

$4.95 

$50.00 (Minimum) 
$TBD* 

NOTICE *Attached Hereto
THESE FACILITIES ARE OPERATED IN ACCORDANCE WITH THE FLORIDA SELF-SERVICE STORAGE FACILITY 
ACT (FLA. STAT. ANN.§ 83.801 ET SEQ.). THE OWNER HAS A LIEN ON ALL PROPERTY, WHETHER OR NOT OWNED 
BY THE TENANT, LOCATED AT A SELF-SERVICE STORAGE FACILITY OR IN A SELF-CONTAINED STORAGE UNIT 
FOR THE RENT, LABOR CHARGES, OR OTHER CHARGES, PRESENT OR FUTURE, IN RELATION TO THE PERSONAL 
PROPERTY AND FOR EXPENSES NECESSARY FOR ITS PRESERVATION OR EXPENSES REASONABLY INCURRED IN 
ITS SALE OR OTHER DISPOSITION PURSUANT TO FLA. STAT. ANN.§ 83.801 ET SEQ. THE OWNER IS ENTITLED TO 
SELL ALL PERSONAL PROPERTY STORED AT THE SELF-SERVICE STORAGE FACILITY IF THE TENANT IS IN 
DEFAULT. 

TIDS RENTAL AGREEMENT (Agreement) is executed on the date stated above by and between Self Storage Center of 
Ocala, as agent for the Facility's Owner (Owner) and the individual or business listed above as Tenant (Tenant) for the 
purpose of renting the storage space listed above ( the Space or Premises) which is part of a larger facility Self Storage Center 
of Ocala (the Facility). Owner hereby leases to Tenant, and Tenant rents from Owner, on the terms and conditions herein set 
forth. The Premises shall be used solely for the purpose of storage pursuant to the terms and conditions of this Agreement and 
for no other purposes whatsoever. 

1. TERM: The term of the tenancy shall commence on the date indicated above and shall continue on a Month-to-Month
basis until terminated. The minimum rental term is one month. All terms and conditions of this Agreement shall continue so
long as Tenant retains possession of the Space. Owner is not providing any services to Tenant pursuant to this Agreement other
than renting the Space to the Tenant.

2. RENT: The rent shall be the amount stated above and made payable to: Self Storage Center of Ocala at the address stated
above. Rent can also be paid through credit/debit autopay or online. Rent is due each month on the 30 of the month (Due Date
), in advance and without demand. Owner reserves the right to require that rent and other charges be paid in cash, certified
check, cashier's check, or money order. Owner, at Owner's sole discretion, may accept or reject partial rent payments.
Acceptance of partial payments of rent by Owner shall not constitute a waiver of Owner's rights and Tenant understands and
agrees that acceptance of a partial rent payment made to cure a default for non-payment of rent shall not delay or stop
foreclosure on Tenant's stored property. Only full payment on the Tenant's account prior to the published auction date
will stop a scheduled sale of the property. Owner may change the rent or any other charge or fee by giving Tenant thirty (30)
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WATERCRAFT IS TOWED, THE OWNER IS NOT LIABLE FOR THE MOTOR VEIDCLE OR WATERCRAFT 
OR ANY DAMAGES TO THE MOTOR VEIDCLE OR WATERCRAFT ONCE A WRECKER TAKES 
POSSESSION OF THE PROPERTY. For the purpose of Owner's lien: "personal property" means movable property, 
not affixed to land, and includes, but is not limited to, goods, merchandise, household items, motor vehicles, or other 
property with or without a certificate of title. It is further understood that the date of sale of Tenant's property pursuant to 
this Section, if applicable, shall constitute the date of termination of this Agreement. At any time prior to lien sale, any persons 
claiming a right to Tenant's liened property may stop the sale by paying the default balance in full in the form of CASH 
ONLY all amounts owed. Upon release of such property to the payor, Owner shall have no further liability to any person for 
the liened property. An Auction Cancellation Fee will be charged if the Space is listed for sale, but the Tenant or Lien Holder 
payor redeems the goods prior to the sale date and the auction is canceled. In the event of a foreclosure of Tenant's interest in 
the Space, it is understood and agreed that the liability of Tenant for the rents, charges, costs, and expenses provided for in this 
Agreement shall not be relinquished, diminished, or extinguished prior to payment in full. Owner may use a collection agency 
to secure any remaining balance owed by Tenant after the application of sale proceeds, if any. Liability arising from the sale of 
personal property under this Section is limited to the net proceeds received from the sale of that property. If any property 
remains unsold after foreclosure and sale, Owner may dispose of said property in any manner considered appropriate by Owner 
in its sole discretion. Owner reserves the right to utilize online auction services to manage the sale of Tenant's property as a 
result of Tenant's default and the foreclosure of Owner's lien. Tenant consents to the use of online auction services. 

8. LIMITATION OF VALUE: Tenant specifically agrees that, with the exception of property prohibited by this 
Agreement, Owner is not concerned with the kind, quality, or value of the goods stored. Tenant agrees not to store 
property with a total value in excess of $5,000.00 without prior written consent of Owner, which consent may 
reasonably be withheld in Owner's sole discretion and if such consent is not obtained, the total value of Tenant's 
property shall be deemed not to exceed $5,000.00 and may be worth substantially less than $5,000.00. The Tenant 
agrees and understands that this limit of $5,000.00 is deemed to be the maximum value of the property stored in the 
Space and the maximum liability of the Owner for any claim. Tenant agrees that the maximum value for any claim or 
suit by the Tenant, including but not limited to any suit which alleges wrongful or improper foreclosure or sale of the 
contents of a storage unit, is $5,000.00. Nothing herein shall constitute any agreement or admission by Owner or 
manager that Tenant's stored property has any value, nor shall anything alter the release of Owner's liability set forth 
below.

9. PERSONAL INJURY: Owner and Owner's agent shall not be liable to Tenant for injury or death suffered by any 
person, including Tenant's guests or invitees occurring in or about the Facility or the Space, or arising out of Tenant's 
use of the Facility or the Space, from any cause whatsoever, even if such injury or death is caused by the active or 
passive acts or omissions, or active or passive negligence of Owner, or Owner's agents or employees. This release of 
liability specifically extends to any losses or injury resulting from any failure in any security systems or security procedures 
employed at the Facility from any cause whatsoever.

10. INDEMNIFICATION: Tenant will indemnify, hold harmless, and defend Owner from all claims, demands, actions, 
or causes of actions (including attorney's fees and all costs whatsoever) that are hereafter made or brought as a result of, or 
arising out of, Tenant's use of the Space and the Facility. This indemnity specifically includes, but is not limited to, all 
liabilities released by Tenant in this Agreement. *see below

11. CONDUCT: Tenant shall behave, conduct himself/herself, and communicate with Owner, Owner's employees and 
agents, and other Tenants in a professional, businesslike manner while at the Facility. Should Tenant appoint or allow 
another person(s) or organization(s) to enter the Facility and/or the Space, such person(s) or organization(s) shall also behave, 
conduct himself/herself/itself, and communicate with Owner, Owner 's employees and agents, and other Tenants in a 
professional, businesslike manner while at the Facility and Tenant shall be responsible for the conduct of such person(s) or 
organization(s). Owner shall assume that possession of a key and gate code is evidence of authority to enter Tenant's Space. 
Violation of this provision shall entitle Owner to immediately terminate this Agreement.

12. CONDITION OF SPACE I REPAIRS - COMMENCEMENT AND TERMINATION: Tenant acknowledges 
that Tenant has inspected the Space and found the Space to be in good repair and in clean and sanitary condition. 
Tenant understands that all unit sizes are approximate and enters into this Agreement without reliance on the estimated size 
of the Space. Tenant agrees to maintain the Space in the same condition throughout the term of this Agreement. Tenant 
will immediately notify Owner of any defect in the Space. Tenant shall not build on nor attach anything to the inside or 
outside walls, ceiling, or floors of the Space. Upon termination of this Agreement, Tenant shall remove all Tenant's property 
from the Space and shall immediately deliver possession of the Space to Owner on the date of termination in the same 
condition as delivered to Tenant on the commencement date of this Agreement, reasonable wear and tear excepted. Tenant 
agrees to leave the Space broom clean and damage-free. Tenant further agrees to remove all items from the Space and 
agrees to reimburse Owner for any/all costs of emptying or repairing the Space, which includes but is not limited to dump 
fees, labor, materials, and transportation. Tenant agrees to reimburse Owner within 5 days of receipt of an itemized statement 
of all labor and other
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boats, and campers) may not be stored overnight without permission of the Owner. A charge will be levied for such overnight 
vehicle storage. Any vehicle stored will only be allowed in the Space allocated and referred to in this Agreement by addendum. 
Only vehicles with a current license and inspection tags will be permitted unless otherwise agreed to by the Owner. In the event 
that any motor vehicle remains stored in the Space after termination of this Agreement or upon Tenant's default, and in addition 
to all other rights and remedies available to Owner, Owner is authorized to cause such vehicle to be removed by a person 
regularly engaged in the business of towing vehicles, without liability for the costs of removal, transportation or storage or 
damages caused by such removal, transportation, or storage. Owner shall incur no liability to Tenant for causing the vehicle to 
be removed pursuant to this Section. Tenant acknowledges that he or she has personally been given notice that the vehicle is 
subject to removal at the Tenant's expense. 

34. ACCESS TO SPACE AND FACILITY DUE TO EMERGENCIES/WEATHER: Owner reserves the right to deny
access to the Space and/or the Facility to all Tenants due to federal, state, or local emergencies or due to inclement weather.
Owner shall incur no liability to Tenant for the denial of Tenant's access to the Space and/or the Facility due to federal, state, or
local emergencies or inclement weather.

35. STATE LAW TO APPLY: This Agreement and any action arising between the parties shall be construed under and in
accordance with the substantive laws of the State where the Facility is located.

36. RELEASE OF INFORMATION: Tenant hereby authorizes Owner to release any information regarding Tenant and
Tenant's occupancy as may be required by law or requested by governmental authorities, law enforcement agencies or courts.

37. CROSS-COLLATERALIZATION OF STORAGE SPACES: When Tenant rents more than one Space at this Facility,
the rent is secured by Tenant's property in all the Spaces rented. A default by Tenant on any Space shall be considered a default
on all Spaces rented. Owner may exercise all remedies available to it including denial of access to the Space and the Facility
and sale of the stored property if all rent and other charges on all Spaces are not paid when due.

38. ARBITRATION: In the event of any claim, dispute, or lawsuit by Tenant against Owner (or Owner against Tenant)
arising from Tenant's rental or use of the Space or this Agreement, the claim or lawsuit shall be submitted to binding arbitration
upon the request of either party and the service of that request on the other party. The parties agree that the arbitration shall be
conducted and heard by a single arbitrator to resolve the claim, dispute, or lawsuit. The arbitration must be conducted on an
individual basis and Tenant and Owner agree not to act as a class-representative or in a private attorney general
capacity in any claim, dispute, or lawsuit. Owner will not request to arbitrate any claim, dispute, or lawsuit that Tenant
brings in small claims court. However, if such a claim is transferred, removed, or appealed to a different court, Owner may
then choose to arbitrate. The arbitration must be brought within the time set by the applicable statute of limitations or within
two years of Tenant vacating the Premises, whichever occurs first. The federal arbitration act (FAA) shall govern this
arbitration agreement. The arbitration shall be conducted by national arbitration and mediation (NAM) under its
comprehensive dispute resolution rules and procedures for the self-storage industry. The NAM arbitration rules and
procedures may be found www.namadr.com. Tenant understands that Tenant is entitled to a judicial adjudication of disputes
with the Owner with respect to this Agreement and is waiving that right. The parties are aware of the limited circumstances
under which a challenge to an arbitration award may be made and agree to those limitations. Owner and Tenant stipulate and
agree that they have had sufficient time and opportunity to consider the implications of their decision to arbitrate and that this
addendum concerning arbitration represents a voluntary choice after due consideration of the consequences of entering into this
addendum. If Owner chooses arbitration, Tenant shall not have the right to litigate such claim or lawsuit in court or to
have a jury trial. Tenant is also giving up Tenant's right to participate in a class action or other collective action lawsuit
or arbitration.

39. WAIVER: No waiver by the Owner of any provision hereof shall be deemed a waiver of any of the other provisions
hereof or of any subsequent default or breach by the Tenant.

40. ELECTRONIC SIGNATURE: Tenant agrees that any reference in this Agreement to a writing or written form may be
fulfilled through an electronic record, including an electronic signature, which shall have the same legal force, effect, and
enforceability as if it were made in a non-electronic form. If not signed with an original signature below and electronic
signature is used, Tenant understands and agrees that Tenant is consenting to be legally bound by the terms and conditions of
this Agreement as if Tenant signed this Agreement in writing. Tenant agrees that no certification authority or other third-party
verification is necessary to validate their e-signature and that the lack of such certification or third-party verification will not in
any way affect the enforceability of the e- signature or any resulting agreement between Tenant and Owner. Additionally,
Tenant certifies that he/she is age 18 or above.

41. MISCELLANEOUS: Time is of the essence of this Agreement. Words used in the singular shall include the plural where
the context requires. All rights, powers, options, or remedies given or granted to Owner by law are cumulative and no one of
them is exclusive of another. If any provision of this Agreement is held by a court to be void or unenforceable, the other
provisions shall remain in full force and effect.

*Tenant's liability is limited to the limits set forth in Florida Statue Section 768.28 in force at the time this agreement is entered into by the parties. 
Nothing in this agreement is intended to waive the sovereign immunity protections provided to Tenant pursuant to Florida law. 
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Signature: ________________________________

Print: ___________________________________

Title: ___________________________________

Date: ___________________________________

Modifications to Terms and Conditions Approved 
By Self Storage Center of Ocala:

CONTRACT# REC/230302

Approved as to form and Legality:

___________________________
William E. Sexton, City Attorney

Docusign Envelope ID: D70C2080-3B07-4570-893B-92DEF847D40A

6/2/2025

asst mgr

Marc Berman

Chief of Staff

City of Ocala

6/3/2025
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE  

From time to time, City of Ocala - Procurement & Contracting (we, us or Company) may be 

required by law to provide to you certain written notices or disclosures. Described below are the 

terms and conditions for providing to you such notices and disclosures electronically through the 

DocuSign system. Please read the information below carefully and thoroughly, and if you can 

access this information electronically to your satisfaction and agree to this Electronic Record and 

Signature Disclosure (ERSD), please confirm your agreement by selecting the check-box next to 

‘I agree to use electronic records and signatures’ before clicking ‘CONTINUE’ within the 

DocuSign system. 

 

Getting paper copies  

At any time, you may request from us a paper copy of any record provided or made available 

electronically to you by us. You will have the ability to download and print documents we send 

to you through the DocuSign system during and immediately after the signing session and, if you 

elect to create a DocuSign account, you may access the documents for a limited period of time 

(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 

send you paper copies of any such documents from our office to you, you will be charged a 

$0.00 per-page fee. You may request delivery of such paper copies from us by following the 

procedure described below. 

 

Withdrawing your consent  

If you decide to receive notices and disclosures from us electronically, you may at any time 

change your mind and tell us that thereafter you want to receive required notices and disclosures 

only in paper format. How you must inform us of your decision to receive future notices and 

disclosure in paper format and withdraw your consent to receive notices and disclosures 

electronically is described below. 

 

Consequences of changing your mind  

If you elect to receive required notices and disclosures only in paper format, it will slow the 

speed at which we can complete certain steps in transactions with you and delivering services to 

you because we will need first to send the required notices or disclosures to you in paper format, 

and then wait until we receive back from you your acknowledgment of your receipt of such 

paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 

receive required notices and consents electronically from us or to sign electronically documents 

from us. 

 

All notices and disclosures will be sent to you electronically  
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Unless you tell us otherwise in accordance with the procedures described herein, we will provide 

electronically to you through the DocuSign system all required notices, disclosures, 

authorizations, acknowledgements, and other documents that are required to be provided or made 

available to you during the course of our relationship with you. To reduce the chance of you 

inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 

notices and disclosures to you by the same method and to the same address that you have given 

us. Thus, you can receive all the disclosures and notices electronically or in paper format through 

the paper mail delivery system. If you do not agree with this process, please let us know as 

described below. Please also see the paragraph immediately above that describes the 

consequences of your electing not to receive delivery of the notices and disclosures 

electronically from us. 

 

How to contact City of Ocala - Procurement & Contracting:  

You may contact us to let us know of your changes as to how we may contact you electronically, 

to request paper copies of certain information from us, and to withdraw your prior consent to 

receive notices and disclosures electronically as follows: 

To contact us by email send messages to: contracts@ocalafl.org 

 

To advise City of Ocala - Procurement & Contracting of your new email address  

To let us know of a change in your email address where we should send notices and disclosures 

electronically to you, you must send an email message to us at contracts@ocalafl.org and in the 

body of such request you must state: your previous email address, your new email address.  We 

do not require any other information from you to change your email address.  

If you created a DocuSign account, you may update it with your new email address through your 

account preferences.  

 

To request paper copies from City of Ocala - Procurement & Contracting  

To request delivery from us of paper copies of the notices and disclosures previously provided 

by us to you electronically, you must send us an email to contracts@ocalafl.org and in the body 

of such request you must state your email address, full name, mailing address, and telephone 

number. We will bill you for any fees at that time, if any. 

 

To withdraw your consent with City of Ocala - Procurement & Contracting  

To inform us that you no longer wish to receive future notices and disclosures in electronic 

format you may: 



i. decline to sign a document from within your signing session, and on the subsequent page, 

select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to contracts@ocalafl.org and in the body of such request you must state your 

email, full name, mailing address, and telephone number. We do not need any other information 

from you to withdraw consent..  The consequences of your withdrawing consent for online 

documents will be that transactions may take a longer time to process.. 

 

Required hardware and software  

The minimum system requirements for using the DocuSign system may change over time. The 

current system requirements are found here: https://support.docusign.com/guides/signer-guide-

signing-system-requirements.  

 

Acknowledging your access and consent to receive and sign documents electronically  

To confirm to us that you can access this information electronically, which will be similar to 

other electronic notices and disclosures that we will provide to you, please confirm that you have 

read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 

your future reference and access; or (ii) that you are able to email this ERSD to an email address 

where you will be able to print on paper or save it for your future reference and access. Further, 

if you consent to receiving notices and disclosures exclusively in electronic format as described 

herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 

clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 

that: 

 You can access and read this Electronic Record and Signature Disclosure; and 

 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 

reference and access; and 

 Until or unless you notify City of Ocala - Procurement & Contracting as described above, 

you consent to receive exclusively through electronic means all notices, disclosures, 

authorizations, acknowledgements, and other documents that are required to be provided 

or made available to you by City of Ocala - Procurement & Contracting during the course 

of your relationship with City of Ocala - Procurement & Contracting. 
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