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 BACKGROUND 

Contractor shall provide art maintenance repair on behalf of the Cultural Arts Division under the 
Department of Growth Management. Contractor shall repair the City-owned artwork “Chromatic Tower,” 
located in front of the Reilly Arts Center 500 NE 9th St, Ocala, FL 34470. Originally created by Cecilia 
Lueza, the artwork is a welded aluminum sculpture, with a colored, powder coating finish, and it measures 
at 10’ x 3’ x 6”. 

EXPERIENCE REQUIREMENTS

The Contractor is the creator of “Chromatic Tower”, and she has the required tools and expertise regarding 
the artwork’s design that is needed to conduct all repairs and necessary modifications. In doing so, the 
sculpture shall be temporarily deinstalled and relocated back to the Contractor’s workshop in St. 
Petersburg, FL. 

INSURANCE REQUIREMENTS

1. Commercial General Liability: with limits of $1,000,000 per occurrence/$2,000,000 aggregate. 

2. Commercial Automotive Liability: a combined limit of not less than $1,000,000. 

STANDARD INSURANCE REQUIREMENTS include General & Auto Liability and Workers Comp.

CONTRACT TERM/DELIVERY TIMELINE

Term: The resulting contract will be for an initial term of six (6) months. 

TASK WORK ORDERS/PROJECT SCOPES

1. The services outlined in this Scope will be accomplished within the provided timeline. 

2. The City’s Project Manager or designee will define the scope of work as stated below. 

PROJECT SUMMARY, DELIVERABLES AND HOURS

1. Project Summary: The Contractor shall be expected to perform some of the following tasks for the 
City of Ocala. 

 Coordinate deinstallation date with City Project Manager. 

 Repaint the sculpture where necessary in the appropriate colors using Montana Black spray or a 
comparable product. 

 Resolder or fill in any cracks and crevices to prevent water buildup during inclement weather. 

 Reseal the entire sculpture using Nason automotive urethane topcoat or a comparable product. 

 Repair any possible threading issues that might be present either on the sculpture or the base/metal 
cleat. 

 Modify the metal cleat to improve overall stability of the sculpture. 

 Coordinate reinstallation date with City Project Manager. 

2. Deliverables: The Contractor shall provide progress photos after each repair task has been completed. 
Additionally, the Contractor will provide a maintenance guide outlining any recommended 
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maintenance techniques and materials needed for standard maintenance conducted by City Project 
Manager.  

3. Working Hours:  The Contractor will conduct repair offsite and work during hours that best suits their 
schedules within the six-month time frame as established in the Scope of Work/Contract beginning 
immediately after the initial deinstallation phase. 

CONTRACTOR EMPLOYEES AND EQUIPMENT

1. Contractor must utilize competent employees in performing the work.  Employees performing the work 
must be properly licensed or qualified as required by the scope/project. 

2. Contractor shall be the primary point of contact for City Project Manager. Contractor shall communicate 
with the City’s Project Manager on a regular basis and shall provide progress reports as outlined in the 
project deliverables established in the contract. Contractor shall always provide a valid telephone 
number and address to the City Project Manager. The telephone must be answered during normal 
working hours or voicemail must be available to take a message. 

3. At the request of the City, the Contractor must replace any incompetent, unfaithful, abusive, or 
disorderly person in their employment. The City and the Contractor must each be promptly notified by 
the other of any complaints received. 

4. The Contractor’s employees shall wear suitable work clothes and personal protective equipment as 
defined by OSHA. 

5. Contractor shall operate as an independent contractor and not as an agent, representative, partner, or 
employee of the City of Ocala, and shall control their operations at the work site, and be solely 
responsible for the acts or omissions of their employees. 

6. No smoking is allowed on City property or projects. 

7. Contractor must possess/obtain all required equipment to perform the work.  A detailed list of 
equipment and materials shall be provided to the City upon request.  

8. Contractor will use appropriate transportation with updated registration, insurance, and license for 
operation. 

9. All damages shall be reported to the Cultural Arts Division where final decisions will be made (by the 
City) as to replacement and/or repairs.  All replacement and/or repairs will be performed at no 
additional cost to the City. 

CITY OF OCALA RESPONSIBILITIES  

1. The City of Ocala will furnish the following services/data to the Contractor for the performance of services: 

A. Coordinate a deinstallation date with the Contractor. 
B. Accessibility to City Project Manager and City staff when Contractor on site 
C. Provide office facilities for the Contractor as needed. 
D. City shall be responsible for payment installations. First deposit payment will be delivered after 

the contract is signed and final payment will be delivered after inspections and reinstallation of 
the sculpture. 

E. Evaluation of progress upon receiving photos of repair progress and a final inspection once the 
sculpture is reinstalled. 
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F. Coordinate a reinstallation date with the Contractor. 

CONTRACTOR RESPONSIBILITIES 

1. Contractor shall coordinate a deinstallation date with City Project Manager. 

2. The Contractor shall complete all work performed under this contract in accordance with policies and 
procedures of the City of Ocala and all applicable State and Federal laws, policies, procedures, and 
guidelines.  

3. The Contractor shall obtain and pay for any licenses, additional equipment, dumping and/or disposal 
fees, etc., required to fulfill this contract. 

4. Contractor shall ensure that all documents prepared under this Contract have been prepared on a 
Windows-based operating system computer using the most current version of Microsoft Office, which 
includes Word, Excel, Power Point, Access, or any other software as specified and approved by City 
Project Manager.  

5. Contractor will coordinate a reinstallation date with City Project Manager and return artwork to 
installation City site within timeframe outlined in the contract. Failure to meet the timeline outlined in 
the contract will result in the Contractor being responsible for full compensation of $15,000 for 
unreturned artwork asset. At least four weeks of notice should be given if an extension is needed. 

6. All work fully completed in the contract and approved upon final City on-site inspection during re-
installation. 

WARRANTY 

Contractor will provide a TWO (2) YEAR material and labor warranty from the date of project completion.  
Warranty of manufacturing/repair defaults/defect. 

PRICING

1. Contractor will provide an invoice of the estimated repair costs that will be attached to the contract.  

2. Any price adjustments will be submitted in writing and approved prior to final payment. 

3. The Contractor is the creator of “Chromatic Tower” and is the sole source who possesses the required 
tools and expertise regarding the artwork’s design that is needed to conduct all repairs and necessary 
modifications. 











ELECTRONIC RECORD AND SIGNATURE DISCLOSURE  

From time to time, City of Ocala - Procurement & Contracting (we, us or Company) may be 
required by law to provide to you certain written notices or disclosures. Described below are the 
terms and conditions for providing to you such notices and disclosures electronically through the 
DocuSign system. Please read the information below carefully and thoroughly, and if you can 
access this information electronically to your satisfaction and agree to this Electronic Record and 
Signature Disclosure (ERSD), please confirm your agreement by selecting the check-box next to 

DocuSign system. 

 
Getting paper copies  

At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after the signing session and, if you 
elect to create a DocuSign account, you may access the documents for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below. 

 
Withdrawing your consent  

If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 

 
Consequences of changing your mind  

If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 
receive required notices and consents electronically from us or to sign electronically documents 
from us. 

 
All notices and disclosures will be sent to you electronically  



Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 

 
How to contact City of Ocala - Procurement & Contracting:  

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: contracts@ocalafl.org 

 
To advise City of Ocala - Procurement & Contracting of your new email address  

To let us know of a change in your email address where we should send notices and disclosures 
electronically to you, you must send an email message to us at contracts@ocalafl.org and in the 
body of such request you must state: your previous email address, your new email address.  We 
do not require any other information from you to change your email address.  

If you created a DocuSign account, you may update it with your new email address through your 
account preferences.  

 
To request paper copies from City of Ocala - Procurement & Contracting  

To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an email to contracts@ocalafl.org and in the body 
of such request you must state your email address, full name, mailing address, and telephone 
number. We will bill you for any fees at that time, if any. 

 
To withdraw your consent with City of Ocala - Procurement & Contracting  

To inform us that you no longer wish to receive future notices and disclosures in electronic 
format you may: 



i. decline to sign a document from within your signing session, and on the subsequent page, 
select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to contracts@ocalafl.org and in the body of such request you must state your 
email, full name, mailing address, and telephone number. We do not need any other information 
from you to withdraw consent..  The consequences of your withdrawing consent for online 
documents will be that transactions may take a longer time to process.. 

 
Required hardware and software  

The minimum system requirements for using the DocuSign system may change over time. The 
current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.  

 
Acknowledging your access and consent to receive and sign documents electronically  

To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please confirm that you have 
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 
your future reference and access; or (ii) that you are able to email this ERSD to an email address 
where you will be able to print on paper or save it for your future reference and access. Further, 
if you consent to receiving notices and disclosures exclusively in electronic format as described 
herein, then select the check-

 

By selecting the check-  
that: 

You can access and read this Electronic Record and Signature Disclosure; and 
You can print on paper this Electronic Record and Signature Disclosure, or save or send 
this Electronic Record and Disclosure to a location where you can print it, for future 
reference and access; and 
Until or unless you notify City of Ocala - Procurement & Contracting as described above, 
you consent to receive exclusively through electronic means all notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided 
or made available to you by City of Ocala - Procurement & Contracting during the course 
of your relationship with City of Ocala - Procurement & Contracting. 


